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SANTEE SCHOOL DISTRICT

VOLUNTEER WEL.COME

Dear Volunteer;

Welcome to our school. We are thankful that you have chosen to volunteer
your services to our schools. With the support of volunteers such as you,
the opportunity to meet the individual achievement needs of each child is
greatly increased.

The Santee School District Governing Board and Superintendent
encourages parents/guardians and other members of the community to
share their time, knowledge and abilities with our students. Community
volunteers in our schools enrich the educational program and strengthen
our schools’ relationships with homes, businesses, public agencies and
private institutions.

It takes an entire community to educate our youth. Caring members of our
community bring new energies and resources into our schools. Schools
draw support from their communities through the work you do in our
schools. Your commitment to volunteer and work in our schools is greatly
appreciated.

This handbook is designed to provide you with practical information that will
assist you in your volunteer placement and the work you do. [t is our goal
to support your volunteer work so that the time you spend with our students
is worthwhile for you as well as our students.

Once again, thank you for helping make a difference in the lives of our
students.

Thank you and congratuiations!
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Santee School District
VOLUNTEER GUIDELINES

The following procedures are to be followed by every school with respect to visitors, guests, and
volunteers on school campuses.

DEFINITION GUIDELINES:

1. Avisitor is defined as an individual who, with school district authorization, attends a
student performance, special event, festival, open hours, back-to-school event, etc. A
visitor may either be accompanied or unaccompanied by school district staff. Designated
school district administrative personnel are to make this determination. A visitor must
sign-in at the school office whenever possible (excepting large, school-wide events).
School site administration determines the conditions.

2. Aguest is defined as an individual who, with school district approval, assists students,
schools and teachers on a non-regular basis or who individually observes a classroom or
activity. A guest may also assist with educational programs or with special events on an
occasional or infrequent basis. A guest is required to report his or her presence at the
school office and sign in.

Examples of a guest include: individuals who participate in the Arts Attack Program,
class parties, class projects, individuals observing a classroom, etc.

3. Avolunteer is defined as an individual who, with school district authorization, voluntarily
assists schools, educational programs, or students con a regular and ongoing basis. A
volunteer is required to complete a Volunteer Application, Code of Conduct, and have a
Megan’s Law Background Check.

SIGN-IN PROCEDURES
1. Guests, visitors and volunteers are required to sign-in at the school office each time they
are on campus.
2. The sign-in registry should include a place for first and last name, date, location person
is visiting, and the time they reported.
3. All guests, visitors and volunteers will be required to wear some form of identification
badge issued by the school office.

PROCEDURES FOR BECOMING A SCHOOL VOLUNTEER

1. School volunteers are required to complete a Volunteer Application each year prior to being
allowed to participate as a volunteer (See attachment #1).

2. Volunteers must complete a Volunteer Code of Conduct prior to being allowed to volunteer (see
attachment #2).

3. Volunteers, by law, will need a Megan's Law clearance each year before being allowed to
volunteer. The site principal or department administrator must use the Megan’s Law website
to clear each volunteer. The principal or department administrator shall complete a
declaration that he/she has done the Megan's Law clearance (see attachment #3).

4. ALL VOLUNTEERS MUST BE DIRECTLY SUPERVISED BY A CERTIFICATED STAFF
MEMBER AT ALL TIMES AND MUST NOT BE LEFT ALONE WITH STUDENTS.

Note: It is the responsibility of each school/department to maintain the following records:
«  Volunteer Applications
» Volunteer Code of Conduct
«  Completed Megan's Law Declarations
+ Volunteer attendance sheets

Fingerprint Process (Optional):
It is recommended that all volunteers receive fingerprint clearance for the safety of all students.
This process is optional and will be at the expense of the volunteer. in order to receive
information regarding fingerprint clearance please contact the San Diego County Office of
Education at (858) 292-3500, or view the information at www.sdcoe.net/livescan/ioc.asp.
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SANTEE SCHOOL DISTRICT
SCHOOL VOLUNTEER APPLICATION

Information provided on this form is confidential and will be used only for school
Volunteer Program purposes.

DATE SCHOCOL.
FULL NAME
(First) (Middle) (Last)
ADDRESS
(Street) {City) {State) (Zip)
DATE OF BIRTH HOME PHONE WORK PHONE
Mo/Day/Yr If Applicable

VALID FORM OF IDENTIFICATION (PLEASE CIRCLE ONE)

VALID DRIVERS LICENSE / STATE ID / SCHOOL 1D/ OTHER PICTURE ID
(ATTACH COPY OF CURRENT PHOTO IDENTIFICATION)

DO YOU HAVE CHILDREN OR GRANDCHILDREN IN SCHOOL? [ ]YES [ INO

VOLUNTEER EXPERIENCE

INDIVIDUALS TO CONTACT IN CASE OF AN EMERGENCY:

1.

{Name) (Address) {Phone #)
2.

{Name) (Address) {Phone #)
Do you have any criminal charges pending against you? f1YES [ INO
Have vou ever been convicted of a felony? [1YES [ INO
Have you ever been convicted of a sex or drug-related offense or crime of violence? [ JYES [ INO
Are you required to register as a sex offender under Penal Code 280.957 [ JYES []NO

Are there any custody agreements or court orders that would limit or prevent you from access (o
any student at this school site? If yes, piease write an explanation on the back of this paper. [ 3YES [ INO

E | understand that the district may research my personal background. | give my permission to have my perscnat §
B references researched and hold the district and any individuals providing the district with information harmless. | also
B understand that 1 may have a criminal history check run by law enforcement if | serve as a volunteer. It is possible

| that as a volunteer [ may have more than occasional or infrequent contact with students. Under Penal Code 290.95 1 §
3 am required fo disclose to schoot officials if | am a registered sex offender. My failure to disclose this fact could result
N in my arrest, prosecution, and likely fine and imprisonment. By placing my name below, | declare under penally of
perjury, that | am not required, pursuant to penal Code 290.95 to disclose to school officials that | am a registered sex
i offender, and that | have not suffered convictions for sex or drug related offenses or for crimes of violence, and there
H are no criminal charges pending against me. | agree to abide by the district's safety and health rules and regulations.” §

SIGNATURE DATE
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SANTEE SCHOOL DISTRICT

VOLUNTEER CODE OF CONDUCT

As a volunteer, | agree to abide by the following code of volunteer conduct:

1.

- w

10.

11.

Immediately upon arrival, | will sign in at the office or the designated sign-in
station.

| will wear or show a volunteer identification whenever required by the school to
do so.

| will use only adult bathroom facilities,

| agree to never be alone with individual students without the authorization of
teachers and/or school authorities.

| will not solicit outside contact with students.

| will exchange home directory information only with parental and administrative
approval and only if it is required as part of my role as a volunteer. | agree not
to exchange telephone numbers, home address, e-mail addresses or other
home directory information with students for any other purpose.

| will maintain confidentiality outside of school and will share any concerns that |
may have with feachers and school administrators.

| agree to not transport students without the written permission of parents or
guardians or without the expressed permission of the school or district.

| will not disclose, use, or disseminate student photographs or personal
information about students, self, or others.

| agree not to post, transmit, publish, or display harmful or inappropriate matter
that is threatening, obscene, disruptive or sexually explicit or that could be
construed as any form of harassment.

[ agree only to do what is in the best personal and educational interest of every
child with whom | come into contact.

| agree to follow the Santee School District Volunteer Code of Conduct at all times
or cease student volunteering immediately.

Signature of School District Volunteer Date
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SANTEE SCHOOL DISTRICT

Declaration of Compliance with Megan’s Law Requirements for Volunteers

School Name: Date:

Volunteer's Name:

Volunteer's Address:

Volunteer's Phone Number:

Results of Megan’s Law Check
http://www.megansiaw.ca.qov/

Megan's Law Website check for this applicant was completed by the principal /
designee on:

(Date)

Results of the website check:

The applicant’s name did appear on the Megan’'s Law Website.

The applicant’'s name did not appear on the Megan's Law Website.

Principal/designee’s signature below indicates compliance with Megan’s Law
requirements.

Name (Print) Signature Date
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