
REQUEST TO DECLARE DISTRICT ITEMS AS SURPLUS 
 

Date Pickup Site Pickup Location Within Site Contact Name Contact Phone/Extension 
     

 

Type Quantity Unit of 
Measure 

Description 

    
    
    
    
    
    
    
    
    
    

 

COMMENTS 
 
 
 
 

 
 

 

_______________________________________________________   ________________________ 
Administrator Signature         Date 
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