
Time sheets MUST be 
submitted by the monthly due 
date.  INCOMPLETE time 
sheets will be returned. 

SANTEE SCHOOL DISTRICT 
9625 Cuyamaca Street 

Santee, CA 92071 
(619) 258-2300 

District Use Only 
 
Position #_________ 

SUBSTITUTE TEACHER'S TIME SHEET 
Teacher's Name 
 
 

Employee Identification Number (REQUIRED) 

Check Applicable Boxes  Long Term Sub  Regular Term Sub 
 

Date Time Sheet Submitted (Month & Year) 

  
  

EMPLOYEE'S USE 
 

DISTRICT USE ONLY 
Date Half 

Day 
Full 
Day 

Teacher Absent Rate Combo Code Approval Signature 

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

TOTAL 
DAYS 

  
 

       

 
 
 

I CERTIFY THIS REPORT TO BE TRUE AND CORRECT 
EMPLOYEE'S SIGNATURE 
 
 

SUPERVISOR'S SIGNATURE DATE 

 
64-606 (REV. 7/2016)                                                   DISTRIBUTION:  WHITE - PAYROLL      YELLOW - SITE OR DEPARTMENT      PINK - EMPLOYEE 

 


